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1. ODTEFT Help
1.1. ODT EFT Overview

1.1.1. Overview

As a business owner, you know how difficult it can be to accurately manage and execute the regular

transactions your company sends to multiple vendors that service your business. The ODT Electronic Funds
Transfer add-on is now fully integrated and enhanced for Microsoft Dynamics 365 Business Central. It enables
you to send batch payments to your Canadian and US Vendors in CAD or USD through any Canadian bank.

ODT EFT is one complete cloud-based system that is simple to use and extends the power of Dynamics 365
Business Central. By using the standard Business Central data exchange framework and data definition, ODT
EFT provides an easy solution for EFT, supporting one or more bank accounts with multiple EFT export formats

and different currencies.

Once your Bank Account card has been set up for your chosen bank, the EFT process is virtually identical to
the standard NAV process of sending EFT to the Royal Bank of Canada. The add-on runs through a wizard,
telling the system what bank you use and what type of payments you would like to send. The system then sets
up and validates any new information entered. Be aware that the EFT formats do not support Demand Credits,
only Demand Debits and ODT EFT is used to pay vendors, not the other way around.

1.1.2. Features and Benefits

Provides you with an easy solution for your regular EFT

Always sends one record per payee to the export file

Exclusive to clients with an account at any Canadian bank

Supports one or more bank accounts with multiple EFT formats and different currencies

A cost-effective yet powerful solution to help you streamline daily business operations
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e EFT payment journals can be voided at any time prior to posting the batch
¢ Email remittances can be sent to vendors at any time prior to posting the batch. It is recommended that
the user submits the EFT file to the bank prior to sending the email remittances and posting the batch.

1.1.3. ODT EFT Wizard

The ODT EFT Wizard simplifies the setup for EFT by going through a series of questions and the modifying the
bank account and payment journals. It will be activated when you are creating a new bank account in Business
Central, or it can be manually activated when in the Bank Card by clicking on Actions — Setup EFT.

1.2. How to Use the EFT Setup Wizard

1.2.1. Overview

The ODT EFT 365 wizard provides you with step by step instructions to setup your Bank Account card and
Payment Journal so you can transmit EFTs.

If the bank account is already set up then open the bank account card and select Actions - Setup EFT and
follow the steps below

1.2.2. Before You Start
Click on the link Search Sandbox

Tell me what you want to do. Quickly access actions, pages, reports, dotummemenen, and apps and consulting services.

etup & Extensions =

7
p [ Vendor [E sales Tax
ory E Customer B Inventory
[E Trial Balance [E Cost Accounting
Journals Tell me what you want to do

tomers  Vendors I‘ |

LA EEETE | Don't know what to search for? Try exploring

Actions
~+ Deposit > Rel

sted sales
- $34,560
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jada, Inc. Finance Journals Tell me what you want to do

s Bank Accounts Customers Vendors ‘E\
Ye include Azure Al bilities in th: h
ou can inciuae Azure AT capadilines (n te cas n‘hDUn‘t know what to search for? Try exploring

irgest posted sales
e was for $34,560

Click on Extension Management Administration [

Journals Tell me what you want to do

tomers  Vendors ‘ExtMar{

abilities in the cash fﬂr:l
Go to Pages and Tasks

I > Extension Management Administrati

-
St e d S c Didn't find what you were looking for? Try exploring

Click on the cell Name with the value ODT EFT 365

Click on the navigation menu item popup Manage

> General > Re|
$34,560
Installed Library Assert
Installed Library Variable Storage
L
fE Not Installed Microsoft Pay Payments
l Not Installed MNorwegian language (Nerway)
I Not Installed ODT EFT 365
Installed | oDT EFT 385
Installed ODT EFT 365 Tests
Installed PayPal Payments Standard
; Not Installed Performance Toolkit
I Installed QuickBooks Data Migration
1ada, Inc. | Finan € Extension Management | Work Date: 4/6/2020
ts  Bank Accounts  (
A Searcl  Manage x| Open in Excel More optio
You can include Azure Al ¢
Description Name T
nonth NUL st FrEHLI Enyudye (Beiygiu
t Not Installed French language (Canad:
a r—g e S pc Not Installed French language (France]

French language (Switzer

:e Wa S fc Not Installed

Not Installed German language (Austri
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Click on the navigation menu item Configure

t| Work Date: 4/6/2020 0o
x| Open in Excel More options g
place @ Deployment Status =X Uninstall %Conﬁgure 0 Learn More
nstall = Unpublish Download Source E'g Refresh

French language (Canada)
French language (France)
French language (Switzerland)

German language (Austria)

Ensure that the Allow HttpClient Requests is turned

on.

This will enable the ODT EFT app to download the
required Data Exchange Definitions for your bank.

441a-bbbd-0f1... Publisher Open Door Technology

Allow HttpClient Requ... E

Click on the back button

CRO! & Extension Management | W Extension Settings | Wo
Chart ¢ .
P search Manage ODT EFT 365

Date: 4/6/2020

Notif

Description G

Insight UL sLEnEU roup

Tk Mo App ID 38033775-8a11
Not Installed

> Mame ODT EFT 365

| n\ Not Installed
Not Installed

Click on the back button

CRONUS Canada, Inc. Finam Extension Management | Work Date: 4/6/20

Chart of Accounts  Bank Accounts  ( .
A Search  Manage [} Open in Exce

Notifications: 2 You con include Azure Al ¢

Description Narr

nsight from last month NUL LU Fe
—|_ h e | a r— e St ( Mot Installed Fret
g p Not Installed Fret

|' nvo'ce Wa S fc Not Installed Frey

Not Installed Ger
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1.2.3. How to Use the EFT Setup Wizard
Click on the link Search

Sandbox Q

Tell me what you want to do. Quickly access actions, pages, reports, documentatiwememsegbs and consulting services.

e
> New > Setup
» Payments E Excel Reports
» Reports
Enter Bank Accounts i TELL ME WHAT YOU WANTTO DO /S X
| [ Bank Accoumsi
Go to Pages and Tasks Show all (6)
> Bank Accounts Lists
> Create Contacts from Bank Accounts Tasks
> Bank Account Posting Groups Administration
Click on Bank Accounts Lists - ]
e Cash Manag TELL MEWHATYOU WANTTO DO
ccounts  Chart of# ‘bank e
Go to Pages and Tasks
J ‘ | > Bank Accounts Lists
» Create Contacts from Bank Accounts Tasks
> Bank Account Posting Groups Administra

Go to Reports and Analysis

Click on the navigation menu item New

Dynamics 365 Business Central

€ BANKACCOUNTS | WORK DATE: 4/8/2019

2 Search |+ New Manage Process Report Bank Acc

—
reate a new entry.

No. T Name
CHECKING World Wide Bank
SAVINGS World Wide Bank

RUX EFT Help 9/26/2025 5/32



bill@opendoorerp.com

M Rux Software

September 26, 2025

RUX EFT Help 6/32
Click on the field No.
Enter the Bank Account Code that you would like to Bank Account Card
use
Process Report Bank Account Navigate Actions Navigate Repo
General
No. I“ |I
Name Upen assist edit
Bank Branch No.
Communication
Click on the field Name Dalin ALLUUTIL Adid
The EFT Setup leard WI” pop up Process Report Bank Account Navigate Actions Navigate Repo

General

MNo.
Name

Bank Branch No.

Communication

BMO

Addeare

Click on the button Yes

Show more

Note that if you have an existing bank account and

want to set it up for EFT, then click on Actions - Setup | :

EFT tO aCt'Vate the ODT EFT W|Zard . [ | o Do you want to setup EFT for this Bank Account | 3
E E

- L

T‘ Home Page I

Click on the button Next
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B 1" L

Click on the field Which Bank is this account: =
~—  Bank EFT Setup Wizard P,

Choose a Bank

Which Bank is this account:

I‘none
Country/Region Code CA
P | Currency Code CAD

Select the Bank that you are using

Note: If you select Royal Bank of Canada then the
following highlighted option will appear. If you are
using RBC Express then select this option. This will
add the required File Transmission Routing Record to
the EFT file.

Which Bank is this account:

nane
Bank of Montreal
Scotiabank (The Bal
Raoyal Bank of Canada
The Toronto-Dominion Bank
National Bank of Canada
Canadian Imperial Bank of Commerce
HSEBC Bank Canada
Canadian Western Bank
Laurentian Bank of Canada
— Bank of Canada
Alberta Treasury Branches
Royal Bank of Scotland N.V. {Canada Branch)
Bank of America
National Association

Bank EFT Setup Wizard SX

Click on the field Country/Region Code
ThIS ShOU|d aIWays be CA n | Choose a Bank

‘Which Bank is this account:

Bank of Montreal V‘
Country/Region Code CA I
Currency Code CAD

Choose a Bank

Choose the Currency Code for your bank. This can
be either CAD or USD

‘Which Bank is this account:

Bank of Montreal hd
Country/Region Code CA
Currency Code I‘ CAD ‘I

RUX EFT Help 9/26/2025 7132



bill@opendoorerp.com

M Rux Software

September 26, 2025

RUX EFT Help 8/32
Click on the button Next F
g A
- |
Click on the toggle field Payments to local vendors
in local currency Bank Account No.
Only choose options 2 & 3 if the currency is in USD. — '
If you select the third option then there will be an ~ Bank EFT Setup Wizard 7 X
additional field in the 'Enter Bank Info' page for the B hich Types of Payment do you want to setup
ACH Client No. This number is provided by the bank
for payments destined to the US. Payments to local vendors i lo...
| Paymentsto local vendors in fo...
: Payments to foreign vendors in..
Click on the button Next 3
g A
=
Click on the field Enter your companys tax
identitification o P

This should auto-populate with your 9 digit CRA tax
number that is in the Company Information setup. If
this field is blank then add the 9 digit number here

| Bank EFT Setup Wizard

Enter your companys tax identitification

I‘ 8955123456
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Click on the button Next

Click on the field Bank Institution No.
Enter the 3 digit bank institution number

R

Bank Account No.

Bank EFT Setup Wizard
Enter bank info...

Bank Institution No.

Transit No.

Bank Account No.

Bank Acc. Posting Group

Client No.

[ |
| |
| |
|
|

Click on the field Transit No.
Enter the 5 digit transit number

T

Bank Account No.

Bank EFT Setup Wizard
Enter bank info...

Bank Institution No.

Transit No.

Bank Account No.

Bank Acc. Posting Group

Client No.

Data Center

‘001 |

Click on the field Bank Account No.
Enter the bank account number

Bank EFT Setup Wizard
Enter bank info...

Bank Institution No.

Transit No.

Bank Account No.

Bank Acc. Posting Group

Client No.

Data Center

Client Short Name
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Click on the field Bank Acc. Posting Group

Dann Ll 1 ISR vvizard 3 ray

Enter bank info...

Bank Institution No. Qo1

20150

123453321
| - I

Transit No.

Bank Account No.

Bank Acc. Posting Group

Client No.
Data Center
Client Short Name

Client Long Name

Select the Bank Account Posting Group, or Select

. | L t No. 20150
New to create a new Bank Account Posting Group e -
Bank Account No. 123453321 -
Bank Acc. Posting Group || ~ ‘ -
Client Mo, user setup
G/L Account No|
Data Center S I o |1‘\402
Client Short Name CASH 11200
Client Long Name CHECKING 11400
OPERATING 11200
E-Pay Export File Name RECUS 11452
| Last Remittance Advice No. i New’ e s
Click on the field Client No.
Bank Institution No. Qo1
Transit No. 20150
8 Bank Account No. 123453321
8 Bank Acc. Posting Group ‘ BMO s |
8 Client No. I‘ |I
8 Data Center
8 Client Short Name
4 Client Long Name
E-Pay Export File Name
Enter the 10 digit Client No. provided by your bank.
If you have USD payments destined to the US then Bank Institution No. oot
you will also have a field here for the ACH Client No. Trensit No. 20150
This number is also provided by the bank. ek Ao e Py
Bank Acc. Posting Group BMO ~
Client No. I| 1| I

Data Center
Client Short Name
Client Long Name

E-Pay Export File Name

RUX EFT Help
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Bank Institution No. ‘001 |
Transit No. ‘20150 |
Bank Account No. ‘ 123453321 |
Bank Acc. Posting Group ‘ BMO ~ |

Client No.

Data Center
Client Short Name
Client Long Name

E-Pay Export File Name

Last Remittance Advice No.

1234567850

Enter the 5 digit data centre number

DANK IMSTITUTon 4o,

Client Short Name

|

B Transit No. ‘20159 |
[ Bank Account No. ‘ 123453321 |
[ Bank Acc. Posting Group ‘ BMO o |
[ Client No. ‘ 1234567890 |
[ Data Center j I |
[ Client Short Name |
[ Client Long Name ‘ |
E-Pay Export File Name ‘ |

Last Remittance Advice No. ‘ |

Click on the field Client Short Name . == !
[ Bank Account No. ‘ 123453321 |
[ Bank Acc. Posting Group ‘ BMO ~ |
[ Client No. ‘ 1234567890 |
[ Data Center ‘20190 |

Client Long Name

E-Pay Export File Name

Last Remittance Advice No.

Back Next

Enter the company's short name

Bank Account No.

Bank Acc. Posting Group
Cliant No.

Data Center

Client Short Name
Client Long Name

E-Pay Export File Name

Last Remittance Advice No.

[zuo

| 123453321

| BMO s

| 1234567830

|20190

]
|
|
|
|
[4 | |
|
|
|

RUX EFT Help
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Bank Account No. ‘ 123453321 |
Bank Acc. Posting Group ‘ BMO e |
Client No. ‘ 1234567890 |
Data Center ‘20190 |

Client Short Name
Client Long Name

E-Pay Export File Name

Last Remittance Advice No.

Cronus‘

Enter the company's long name

Gank Account No.

Bank Acc. Posting Group
Client No.

Data Center

Client Short Name
Client Long Name

E-Pay Export File Name

Last Remittance Advice No.

| 123833321

| EMO W

| 1234567890

|20190

L |
|
|

|
|Crcnus |
|

e -

Click on the fieldE-Pay Export File Name

Bank Acc. Posting Group
Client No.

Data Center

Client Short Name
Client Long Name

E-Pay Export File Name

Last Remittance Advice No.

‘ BMO i

‘ 1234567890

‘Cronus

|
|20130 |

‘Cmnus Canad:4

|

Enter the E-Pay Export File Name.
This will be the next file name used when generating

the EFT transmission file to send to the bank

Darik muG, FUstiYg Sroup
Client No.

Data Center

Client Short Name
Client Long Name
E-Pay Export File Name

Last Remittance Advice No.

[ =

| 1234567890

|20190

|CRONUS CANADA

E] |
|

I
|Cromus ‘

RUX EFT Help
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Client No. 1234567890
Data Center 20180
Client Short Name Cronus
Client Long Name CRONUS CANADA

E-Pay Export File Name BMOEFT00001
Last Remittance Advice No. | I

e |

Enter the Last Remittance Advice No.
(Note: if 0 is entered then the EFT Remittance
numbers will start at 1)

Client No. 1234567890

Data Center 20190

Client Short Name Cronus

Client Long Name CRONUS CANADA

E-Pay Export File Name EMOEFT00001

Last Remittance Advice No. Il I
odtic

Click on the button Next

t Short Name Cronus
t Long Name CRONUS CANADA
Export File Name BMOEFTO0001

temittance Advice No. | UDUDUC{ ‘ |

Click on the field Payment Batch Name
Select the Journal Template "PAYMENT" or
"PAYMENTS".

u Bank Account No.

Bank EFT Setup Wizard X

‘Which Payment Journal do you wish to use

Payment Batch Name I‘ PAYMENﬂ v ‘I

No. Series GJNL-PMT v

Payment Batch for Local Vendors in CAD
Name

RUX EFT Help 9/26/2025
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u Bank Account No.
~ | Bank EFT Setup Wizard 7 X

‘Which Payment Journal de you wish to use

Payment Batch Name

No. Series

PAYMENT v
GINL-PMT v

Payment Batch for Local Vendors in

Name

Description

CAD

Click on the field Name

‘Which Payment Journal do you wish to use

Select an Payment Batch if one already exists. If you

want to create a new batch, then enter the Name and

Description here.

Payment Batch Name

PAYMENT v

No. Series ‘

GINL-PMT|

CAD

Payment Batch for Local Vendors in
Name I‘
Description

Enter Name.

‘Which Payment Journal do you wish to use

Payment Batch Name

No. Series

Payment Batch for Local Vendors in

PAYMENT v

GINL-PMT v

CAD

Name I‘

el ]

Description

Click on the field Description

Payment Batch Name

No. Series

PAYMENT v

GJNL-PMT ~

— Payment Batch for Local Vendors in CAD

——  Name ‘BMO £ ‘

— Description I‘ ‘I
RUX EFT Help 9/26/2025 14/32
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Enter Descri ption' Payment Batch Name PAYMENT ~
| No. Series GJNL-PMT ~

Payment Batch for Local Vendors in CAD
N Name BMO EFT

Description I‘ B| ‘I

Click on the button Finish F

0.00

‘ Back | ‘ Finish |

The Bank Account and Payment Journal are now setup for EFT payments

1.3. How to Setup a Vendor for EFT

1.3.1. Overview
The following steps show how to set up a Vendor for EFT payments

1.3.2. Setting Up a Vendor for EFT
US EFT Canada 2 Finance Journals Cash Management Cost Acco

Accounts  Bank Accounts  Customers |Vendors] Incoming Documents  Purchase

ations: 2 You can include Azure Al capabilities in the cash flow forecast. | This is a sandbox environmen

rom the last three months

U closed 16 more deals than
the same period last year

RUX EFT Help 9/26/2025 15/32
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Select the Vendor you would like to Edit
Click on the link in cell No. with the value V00010

10000 * Fabrikam, Inc.

20000 First Up Consultants
30000 Graphic Design Institute
40000 Wide World Importers
50000 Nod Publishers

V00010 * EFT Test Vendor

Click on the navigation menu item popup Navigate

s Central

d | Work Date: 4/6/2020

10 - EFT Test Vendor

Report Request Approval New Document Mavigate Vendor Meore options
|m Balance
EFT Test Vendor Balance
~ DIOT Ty

Click on the navigation menu item Bank Accounts

ynamlcs bo Business Central

< Vendor Card | Work Date: 4/6/2020
V00010 - EFT Test Vendor

Process Report Request Approval New Document Navigate Vendor

B Contact ﬁ Bank Accounts EE Document Layouts & Prices K Lin

No. V00010
Name EFT Test Vendor
Blocked

Click on the navigation menu item New

<« V00010 - EFT Test Vendor | Work Date: 4/6/2020

> This page contains sensitive business data. You can set up a notification t... Enable Field
Vendor Bank Account List O Searc] —+ New | Manage  E8 Open in Excel
Code ™ Name Phone No. Con

(There is nothing to show in this view)

RUX EFT Help 9/26/2025
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CIICk on the fleld COde . . [00010-EFT T, € ...nk Account Card | Work Date: 4/6/2020 - il
This Code can be anything that you choose it to be i
swes /00010

'endor Bank £
— General
ol Code *I“ I Country/R
Name - Phone Ng
Address Contact
Address 2 Bank Bran
City . Bank Accq
The name Of the bank can be entered here '00010-EFT T « ...nk Account Card | Work Date: 4/6/2020 - i
Enter Code.
sme= V00010 - V00010
‘endor Bank #
— General
Coil Code | V00010 | Country/R
VCKIH(I.
Name “ ‘ Phone Ng
Address Contact
Address 2 Bank Bran
City Bank Accq
Click on the field Country/Region Code + @ vimed o
Country/Region Code I‘ W ‘I
- Phone No.
Contact
Bank Branch No.
Bank Account No.
Click on the link in cell Code with the value CA B
@ De
Country/Region Code ca e |
'
Phone No.
Code T Name
Bank Branch No. CR Costa Rica
Bank Account No. = ZA South Africa
Transit No. + New

RUX EFT Help 9/26/2025 17/32
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Click on the field Bank Institution No.

Enter the 3 digit bank code

Country/Regicn Code
Phone No.

Contact

Bank Institution No.
Bank Account No.

Transit No.

Enter Bank Institution No..

Country/Region Code
Phone No.

Contact

Bank Institution No.
Bank Account No.

Transit No.

Click on the field Bank Account No.

Country/Regicn Code
Phone No.

Contact

Bank Institution No.
Bank Account No.

Transit No.

Show more

Enter Bank Account No..

UL UL O} ) LA

Country/Region Code
Phone No.

Contact

Bank Institution No.
Bank Account No.

Transit No.

Show more

RUX EFT Help
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Country/Region Code ‘ CA ~ ‘
Phone No. ‘ ‘
Contact ‘ ‘
Bank Institution No. ‘ 01 ‘

Bank Account No.

123435544

Enter Transit No..

Transit No.

Show more
Home Page ‘
Country/Region Code CA ~

Phane No.

Contact

Bank Institution No.

Bank Account No.

01

123435544
1

| WLLEOU) L

Transit No.
Show more
Home Page ‘ ‘
. . . Iy I =] Bank ACC
Click on the field Email
Province ‘ ‘ Transit Ng
Postal Code ‘ ‘
Communication
Email I‘ ‘I Home Pag
Transfer
Bank Clearing Standard ‘ ~ ‘ Use for El
Banle Clancin £ad [ \
. City I =] Bank ACC
Enter Email.
Province ‘ ‘ Transit Ng
Postal Code ‘ ‘
Communication
Email I“ ‘I Home Pag
Transfer
Bank Clearing Standard ~ Use for El

Blmmle Clamrime Cod

RUX EFT Help

9/26/2025

19/32



September 26, 2025

mx Rux Software bill@opendoorerp.com

RUX EFT Help

20/32

Click on the toggle field Use for Electronic

Payments
y om Home Page

Use for Electronic Pay...

rd | Work Date: 4/6/202 (= V00010 -EFT | ...nk Account Card | Work Date: 4/6/2020
V00010 - VOOO1C

10 - EFT Test X This pagl

Report  Request A Vendor Bank 2
wiap
Code t
V00010
9

General

Code V00010
Mame BMO
Address

rd | Work Date: 4/6/2020 V00010 - EFT Test Vendor | Work Date: 4/6/2

10 - EFT Test Vendor

X This page contains

sensitive business

Report  Request Approval ~ New Documer Vendor Bank Account List O Searc|
Code 1 MName

V00010 V00010 Bank

EFT Test Vendol
Click on the lookup button Preferred Bank Account ™ T] CoshTlowTayment Tems Cooe
code too ~ FATCA filing requirement
Select the bank Code that you just added. 3ANK v Federal ID No.

Q Tax Identification Type
Note: the vendor can have several bank accounts, but ——
P ) Creditor No.

only one can be used for EFT payments - —_—

<

4

Check Date Format

Check Date Separator

N&hnnkmark=17%3bND0FAAA TSR IATORPANINiInframe= 1%

RUX EFT Help 9/26/2025
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Click on the link in cell of the bank code with the

value V00010

nvoice Disc. Code V00010 v

Payments

Application Method

Vendor No. T 'W Code T Name

—| V00010 V00010 Bank

Payment Terms Code
Payment Method Code
Priority

Block Payment Tolerance

-+ New

Preferred Bank Account Code ~

Click on the navigation menu item popup Navigate

d | Work Date: 4/6/2020

10 - EFT Test Vendor

Report Request Approval New Document Mavigate Vendor Meore options

prap o

QOur Acq

w

Click on the navigation menu item Document

Layouts

ynamlcs b5 Business Central

< Vendor Card | Work Date: 4/6/2020
V00010 - EFT Test Vendor

Process Report Request Approval New Document Navigate Vendor

& Contact ﬁ Bank Accounts @ Document Layouts = Prices i@ Line D

Click on the area.

Make sure that the Vendor Remittance report is
70385526 and there is a Send to Email address.

Note: Report 11383 can also be used here providing

the currency is only in CAD.

Invoicing
VAT Reaistratinon No
T Test Vendor Edit - Document Layouts - V00010 - EF
Request Approval  New Document N O search + New  BF Edit List fiil Delete
Usage ReportID  Report Captio
- : 70385526 |Export Electroni
Vendor Remittance
Vendor Remittance - Posted Entries
D | Posted Return Shipment
[ o
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Click on the button Close | N
Overdue Amounts (LCY)
nvoiced Prepayment An
Payments (LCY)

Refunds (LCY)

Last Payment Date

Buy-from Vendor |

Vendor Mo.
‘ Close |
1.4. How to Create an EFT Payment
1.4.1. Overview
The following steps show how to create a EFT payment
1.4.2. How to Create an EFT Payment
Click on the link Search Sandbox. Q| Q
Insights =
Ve
> New > Setup
> Payments & Excel Reports
> Reports
nance Cash N TELL ME WHAT YOU WANT TO DO

ank Accounts @ I“

view) for test, demo,' ) X
Don't know what to search for? Try exploring

ACTIONS

-+ Sales Quote

n m Ore a bo ut T Sales Ordel\r
tral?

s Cash | TELL ME WHAT YOU WANTTO DO

ank Accounts @ I[P‘

view) for test, dema, ) X
Don't know what to search for? Try exploring

ACTIONS

-+ Sales Quote

n more about S0
tral?
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Click on Payment Journals Tasks |

-z Cash | TELL ME WHAT YOU WANTTO DO

ank Accounts @ lPaymemJ

view) for test, dem
Go to Pages and Tasks

> Payment Journals Tash

n m O r > Payment Reconciliation Journals List{
’-] t r a | ? Go to Reports and Analysis

El Projected Cash Payments Ren
& PAYMENT JOURNALS | WORK DATE: 7/21/2020 R =
Select the Payment Journal that was setup by the
. Batch Name BMO_EFT
EFT Setup Wizard
Manage  Process  Bank  Prepare  Post/Print  Line  Accoumt  Check  EFT More options S
> 7/21/2020 Pa;mrnl Gl;lﬂm : \;.ndur :k
NUMBER OF LINES ACCOUNT NAME BAL ACCOUNTNAME  BALANCE TOTAL BALANCE

0 0.00 0.00

Click on the navigation menu item popup Prepare |

€ PAYMENT JOURNALS

Batch Name

Manage Process Bank Prepare Post/Print Line Account

External
Document Document Document Document
Posting Date Date Type No. No.

- |7/21/20 ] 7/21/2020  Payment G04001 \

Click on the navigation menu item Suggest Vendor & PAYMENT JOURNALS

Payments...

Batch Name

Manage Process Bank Prepare Post/Print Line Account

2{1 Suggest Vendor Payments... g’a Suggest Employee Payments... B
- _'I - suggestions as lines in the payment journal. l
Posting Date Date Type No. No.
- 7/21/2020 7/21/2020 Payment G04001
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Click on the field Last Payment Date E

es from: Last used options and filters v

Enter the last invoice Due Date that you want to pay

in this batch show ess .
; |
ate I 6/30/2020 II
iscounts ® >
ity @
nt (LCY) 0.00
Click on the field Posting Date jmal Batches L)
SULTS
Enter the posting date for this payment Vendor @
AL LINES
I‘ 7/1/2020 |I
g Date from Appli... I.:j
Due Date Offset
ent No. G04001
Click on the field Balance Account Type | Gate from Appi.
Select Bank Account Due Date Offset
ent No. G04001
er Line @
% || Bank Account -
BMC
ype Electronic Payment -
Click on the lookup button Balance Account No. Paymen
Select the bank account that you will be using for (504001 B
EFTs )
Bank Account vl
BMO —
Electronic Payment v
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Click on the field Bank Payment Type e Py
Select Electronic Payment '
er Line (CHD)}
e Bank Account v
EE ]
vpe I‘ Electronic Payment V|I
or
50000 ™
Click on the button OK Mo
Electronic Payment v
50000 v
- e
~ NCE
0.00

Click on the button OK

o You have created suggested vendor payment lines for all
currencies.

Click on the navigation menu item popup EFT

20
EMO EFT
Dare Post/Print Line Account Check EFT ﬂﬂ Open in Excel
External
cument Document Account Recipient Bank
be Document No. No. Type Account No. Account
yment G04001 Vendor 50000 TEST

More options

Description

Nod Publis|
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If you would like to see a Preview of the payments, & Payment Joumals | Work Date: 4/6/2020
then highlight the lines that you want to preview
Click on the navigation menu item Preview EFT... _—
atc ame
Manage Process Bank Prepare Post/Print Line Account Chec|
51 preview EFT.. | [ Export... Void EFT... Void All EFTs... 3 Send
Posting Date D.;t-e- i ;J-;-e- ) Document Ne. r-_: o :13;
- 2/16/2021 2/16/2021 Payment G04001 Vendg
From the Preview page EFT Preview | Work Date: 4/6/2020 Vi o]

Click on the back button

G04001 Nod Publishers

1 Payer
st/Print
Company Name CRONUS EFT Canada 2 Document N
Doamel Company Address 220 Yonge St Bank Accoun
G04001 - Company Address 2 Toronto, Ontario M5SE 1G5 Status

Company Post Code/...

Click on the navigation menu item popup EFT

20
BMO EFT
pare Post/Print Line Account Check E ﬂﬂ Open in Excel More options
External
cument Document Account Recipient Bank
be Document No. No. Type Account No. Account Description
yment G04001 Vendor 50000 TEST Nod Publis|
CIICk on the na\“gatlon menu Item Export"' = Payment Journals | Work Date: 4/6/2020
Batch Name
Manage Process Bank Prepare Post/Print Line Account Chec|
551 preview EFT... | [ Export... Void EFT... Void All EFTs.. %3 Send
— P i Tortafle wih the payment nformation on the ournal
- 2/16/2021 2/16/2021 Payment G04001 Vendg
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Click on the lookup button Bank Account No. Nod Publishers *
i i
lents s x|
Q
(O
Print v
Click on the link in cell No. with the value BMO
Options
Bank Account No. v
MNumber of Copies
No. T Name
Print Company Address = BMO
Output Options CHECKING World Wide Bank
Output Method SAVINGS World Wide Bank
SCOTIABANK Scotia Checking
+ New
Click on the toggle field Print Company Address
Options
Bank Account No. ‘ BMO ~
Number of Copies Q
Print Company Address
Qutput Options
Qutput Method Print v
L IS
Click on the field Output Method oprer
Bank Account No. BMO ~
Number of Copies Q

Qutput Options

Qutput Method

Print Company Address

I‘ Print V‘I

“ Cancel
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CI|Ck on the |tem PDF |n the I|St Bank Account No. BMO hd
The most common choices here are PDF or Email. Nomber of Coes .
Choosing Email will email the remittance report to the i ‘
vendor. You can also send the email remittance at i compeny Address o
any point up until the payment journal has been Output Options
posted using the Send icon under the EFT menu. Output Method Print e
Print
| el ‘
“ Cancel
Click on the button OK | pany Address -
The PDF copies of the remittance will be saved in L, )
your Downloads folder P | |
lethod PDF ~

Cancel

Giick on the navigation menu tem popup EFT R

BMO EFT
pare Post/Print Line Account Check E ﬂﬂ Open in Excel More options
External
cument Document Account Recipient Bank
be Document No. No. Type Account No. Account Description
yment 1 Vendor 50000 TEST Nod Publis|
Click on the navigation menu item Generate EFT File
BMO EFT
are Post/Print Line Account Check E EE Open in Excel Maore options

Té Void EFT.. 18 Void AIlEFTs.. i Send..

DocumentNo.  Io, ype

ment 1 Vendor

E}, Generate EFT File
I

TR o e based on the exported payme
SUNY transfer

50000 TEST Nod Publish
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Review the list of EFT payments to be generated.
Click on the navigation menu item Generate EFT

Files...

476/2020 €& Generate EFT Files | Work Date: 4/6/2020 (2

PAYMENT - BMO EFT -

X Delete

1 Generate iles... arl © Un|
[ G EFT Fil > Mark All U

Prepare Post/Print

I
[ EPOm payments on journal lines tha

Bank Account BEMO
Document .
Type Document | Description BMO
Payment 1 Settlement Date 2/16/2|
The EFT file will be saved in your Downloads folder. It
will also appear on the bottom of your screen or the
top right corner, depending on what browser you are
using.
This is the file that will be sent to the bank
Number of Lines Balanc
‘ & BMOD000 (1) - |

Click on the navigation menu item popup EFT

Dare Post/Print Line Account Check

E ﬂﬂ Open in Excel

BEMO EFT

More options

External
cument Document Account U
be Document No. No. Type Account No. A Descripti
yment 1 Vendor 50000 TEST Nod Publis|
Click on the navigation menu item Send...
This function will email the remittance to the vendor. If
you previously emailed the remittance when
. . . . . BMO EFT
performing the Export function, then this function is
not required.
Bank Prepare Post/Print Line Account Check E uﬂ Open in Excel Mq
Export.. 18 Void EFT.. T8 Void Al EFTs.. | BaSend.. | [} Generate EFT File
- Document No T - —-; + Prepare to send the document according to the

32021 Payment 1

you can confirm or select a sending profile.

Vendor

50000 TEST
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Choose one of the options (the first option is
recommended)

Vendors on the selected documents might use different
document sending profiles. Choose one of the following options:

(@ Confirm the first profile and use it for all selected documents.

(O Confirm the profile for each document.

“ Cancel

. . . Accoun Recipient Bank DIOT Type
Click on the field Email Type ‘ Account Na. Acmpuntt Description ofOpa};aptlon Curre
Vendor ISDOOD ITEST ‘Nud Publishers | |
| Edit - Send Document to 7 X
Printer ‘ No V‘
Email I‘ No VI
Disk ‘ PDF v
Electronic Document ‘ No V‘
Click on the item Yes (Use Default Settings) in the = vendsor  s0000 |TEST Nod Publishers | ‘

list

Edit - Send Document to

Printer
Email
Disk

Electronic Document

7 X
No V‘
No ~

MNo
Yes (Frompt for Settings)
Yes {Use Default Settings)

[0 Ves (Use Default Settings)

Click on the button OK

Email Documents @
| PDF V‘
¢ Document | No V‘

e
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Review first email and click Send. All other emails will
be automatically sent Edit - ODT EFT Demo - G04001
FD Send Email ﬁ[ Discard Draft = Use Word Template I'|3- Show Source

Email Details

From EFT Test (b
To L. T q
Subject |VODT,EFT,Demu - GD4001

Note 1: If there are several payments in this payment journal, then allow time for the emails to be sent before
posting. Otherwise some remittances not be sent

Note 2: At this point you can still void the EFT batch. Once these entries are posted though then you will have
to Financially Void the lines in the Cheque Ledger if they are incorrect.

Click on the navigation menu item popup Post/Print I —

PAYMENT JOURNALS

Batch Name

Manage Process Bank Prepare Post/Print Line Account Check

Document Document Document Account
Posting Date Date Type No. Type
T/21/2020 © T7/21/2020 Payment 0021 Vendor
Click on the navigation menu item Post & PAYMENTJOURNALS
Batch Name

Manage Process Bank Prepare Post/Print Line Account

@T Post 6 Post and Print @ Preview Posting
[

T lalize the decument or journal by posting the amounts and guantities to the related
Posting Date Date Yype No. No.
- 7/21/2020 L 7/21/2020 Payment 0021

Click on the button Yes

e Do you want to post the journal lines?

No
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Click on the button OK

urnal lines were successfully posted.
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